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Webinar Overview

* Introductions
e CMP Grantee Manual + Guidance
* Reporting

* AmpliFund



Introductions

* Grantees + Participants: Please enter your name and organization in the chat

* What is your favorite coastal location in Illinois?

* IDNR Coastal Management Program Staff

 IDNR Grant Administration Team
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Illinois Coastal Management Program

DEPARTMENT OF

NATURAL
»0ur mission: RESOURCES
* Protect and enhance the
environmental, economic, and social value of
Illinois’ Great Lakes coastal region.
COASTAL

nagement Program
esources

»We accomplish this by:
* Providing technical assistance to communities

* Providing pass-through funding to local organizations
* Facilitating interagency coordination
* Supporting research, data collection and monitoring

4
€3
W
“RrenT oF S©



Our Program Areas
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lllinois Department of Natural Resources Coastal
Management Program

MANUAL for GRANTEES
CMP Grantee Manual

= Review carefully and entirely

Acknowledging the funding source, p.2
= Risk assessments, p.4

= Pre-award costs, p.6

= Source documentation, p.6

= Changes + Extensions, p.8
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Updated October 2024
This manual was updated to reflect changes made during the 2024 grant cycle. Most of the information
included here is applicable to most awards; however, grants awarded in the previous cycles should follow
the manual provided with that grant award.




STATE OF ILLINOIS
PERIODIC PERFORMANCE REPORT

Periodic Performance Report (PPR) Instructions

The Periodic Performance Report (PPR) is a standard, uniform statewide performance progress reporting format used by all state
agencies to collect performance information from recipients of state grant awards. Unless statutorily exempt as documented in
the Catalog of State Financial Assistance and the Grant Agreement (UGA), all grant awards are subject to periodic performance
reporting.

General instructions for completing the PPR are contained below. PLEASE READ ALL INSTRUCTIONS BEFORE
COMPLETING THE PPR. Please contact the state agency's points of contact specified in the “State Agency Contacts” section of
your UGA if additional support is needed completing the PPR.

If the UGA specifies an alternative file or external database for grant performance reporting, the grantee should mark the shaded
box in the PPR accordingly. In the File Name or Database Source field, enter the name of the alternative file or database utilized.

The grantee is not required to complete Sections 14 - 22 if the information is provided in an alternative format specified in the
UGA.

Report Submission

1. The grantee must submit the PPR cover page and any forms required by the awarding state agency as specified
in the UGA.
2. The PPR must be submitted to the attention of the state agency's points of contact specified in the “State Agency

Contacts” section of your UGA in accordance with the requirements established in the award document.

3. If additional space is needed to support the PPR, supplemental pages should be attached. As indicated on the
PPR, responses to Sections 14 - 22 may be provided in a separate format. If additional pages are provided, the
pages should be numbered and must reference:

a. Grant number

b. Grantee organization
c. UEI number

d. FEIN

e.

Period covered by the PPR
Reporting Requirements

1. Unless statutorily exempt as documented in the Catalog of State Financial Assistance and the UGA, all grant
awards are required to submit a PPR in accordance with the terms established in the UGA.

2. The frequency of the PPR is specified in the Notice of Funding Opportunity (NOFQ) and the UGA. The PPR must
be submitted within the specified time frames. A submittal will be considered “late” if it is more than 15 calendar
days past the due date or the date specified by the State agency's JCAR Rules (including approved extensions.)

3. Under the terms of the Grant Funds Recovery Act (30 ILCS 705/4.1), "Grantor agencies may withhold or suspend
the distribution of grant funds for failure to file requirement reports.” If the report of more than 30 calendar days
delinquent, without any approved written explanation by the grantee, the entity will be placed on the lllinois Stop
Payment List. (Refer to the Grantee Compliance Enforcement System for detail about the lllinois Stop Payment
List:_https://gata.illinois.gov.)

4. A final PPR shall be required at the completion of the grant award. For final PPRs, the reporting period end date
shall be the end date of the project / grant period.

Periodic Performance
Reporting (PPR), p.3-5

»Must submit each period, even if no
activity took place

»Submit via AmpliFund

» Closeout Report



STATE OF ILLINOIS
PERIODIC FINANCIAL REPORT

Periodic Financial Report (PFR) Instructions

The Periodic Financia Report (PFR) is a standard, uniform statewide financial reporting format used by all state agencies to collect financial nformation from recipiants of
state grant awards, Unless statutorily exerpt as documented in the Calalog of Slate Financial Assistance and the Uniform Grant Agreemen’ (UGA), all grant awards are
subject to periodic finencial reporting.

General instructions for completing the PFR are contained below, PLEASE READ ALL INSTRUCTIONS BEFORE COMPLETING THE PFR. Please contact the state
agency's point of contact specified in the “State Agency Contacts™ section of your JGA if additional support is needed completing the PFR.

Report Submission
1. The grantee must submit the PFR and any forms required by the awarding stale agency as specified in the UGA, State awarding agencies have discretion to add
to or supplement the PFR as necessary.

2. The PFR musl be submitted to the attention of he state agency's points of contact specified in the “State Agency Contacts” section of your UGA in accordance
with the requilements eslablished in the award document.

Reporting Requirements
1. Unless statutcrily exempt as documented in the Catalog of Stale Financia Assistance and the UGA, all grant awards are required to submit a PFR in accordance
with the terms established in the UGA.

2k The Category/ Program Expenses or line items of the PFR template should correspond to the current, approved grant budget. All program-specific line items
included in the approved budget should be included in the PFR.

3 Use “N/A" for Not Applicable if a data field in Sections (a) through (w) is net relevant o the grant agreement (e.q., Program Income). Terms of the UGA diclate if a
field is relevart.

4, The frequency of the PFR is specified in the Nctice of Funding Opportunity (NOFO) and the UGA. The PFR must be submitted within the specified time frames.. A
submittal will be considered “late” if it is more than 15 calendar days past he due date or the date specified by the State agency's JCAR Rules (including
approved extensions.)

L Under the terns of the Grant Funds Recovery Act (30 ILCS 705/4.1), “Grzntor agencies may withhold or suspend the distribution of giant funds for failure to file
requirement reports.” If the report is more than 30 calendar days delinquent, without any approved written explanation by the grantee, the entity will be placed on
the llinois Stop Payment List.  (Refer to the Giantee Compliance Enforcement System for detall about the Illincis Stop Payment List:
https:/fwww.illnois gov/sites/GATA/Pages/ResourceLibrary.aspx.)

6. A final PFR skall be required at the completion of the grant term. For final PFRs, the reporting period end date shall be the end date of the project / grant award.
7. A separate consolidated year-end financial report traced to the organization's financial statement is also required. The Consolidated Year-end Financial Report is

inclusive of all State of llinois funding received by the grantee organization. A separate reporting template and instructions are provided for consolidated year-end
reporting.

GOMBGATU-4002 (N-08-17) - Periodic Financial Repart Printed by Autherity of the State of llinois -0- Copies

Periodic Financial
Reporting, p.5-8

o Must submit each period, even if no
expenses incurred

o Source Documentation!

o Required for grant expenses
o Required for match



Using
AmpliFund

* Allreporting, questions,
communications are to be
submitted through
Amplifund

 Helpful AmpliFund Resources
(Links in chat, and follow-up
email)




Questions?
We’re here to help!



THANK
YOU!
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